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MMMAAAXXXIIIMMMIIIZZZEEE   TTTHHHEEE   PPPOOOWWWEEERRR   OOOFFF 

LLLiiinnnkkkeeedddIIInnn   
 

Good things come to people who wait,  
but better things come to those who go out and get them.” -Anonymous 

 
Looking for a job takes time and commitment. If done correctly, it will 
be time well spent. Whether you are an active or passive job seeker, it is 
important to have the proper perspective; instead of simply finding a 
company to hire you, the focus must be on steering your career in the 
right direction. It is an on-going process.  
 
Some professionals have been successful at navigating their career by 
mastering the art of networking. That’s something that just about 
anyone can learn. According to the United States Bureau of Labor 
Statistics, over 65% of jobs are found through networking. If you do not 
feel like you have a strong enough professional network, no need to 
fret, LinkedIn is a great platform for connecting with movers and 
shakers across all industries.  

 

Let’s delve into this a little deeper… 
 

1. Speak The Same Language 
There is a bit of a debate about words that should or should not be 
used within your LinkedIn profile (and résumé). The bottom line is this: 
If you read a job announcement and the employer is seeking 
candidates with specific technical or soft skills, then these are 
competencies that can and should be included in your profile – as long 
as they are skills that you possess. 
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The debate is because there are overly used phrases, such as “hard 
working” and “analytical” that some believe should be avoided. While 
incorporating less commonly used language is great, including 
verbiage found in a job announcement ensures that you are speaking 
the language of the employer. This is also why your summary and key 
words will likely change over time as your career goals shift. 
 
On the LinkedIn platform, recruiters use the search feature to identify 
potential candidates. The search feature will locate the words that you 
have listed in the Skills section. Therefore, key word optimization 
based on a job announcement will increase your chances of getting 
attention from a desired employer. It just makes sense. Incidentally, 
your LinkedIn profile header should also be relevant to your industry 
and goal and include key words (if you are looking for a Marketing 
Manager position, “Creative Superstar” won’t quite cut it when it 
comes to key words). 

 

2. Shine! 
 

A picture truly is worth a thousands words. Your LinkedIn profile 
picture will speak volumes. Be sure that your picture communicates 
positive energy and professionalism. It’s been reported that profiles 
with pictures are viewed at least 8 times more than profiles without 
pictures. Your photo should look like you are ready to get to work and 
should not include other people or animals (so no pictures of your cute 
little puppy or your family trip to Jamaica). Your attire should be the 
same attire that you would wear to an actual job interview. If possible, 
have your picture professionally taken; there are many low cost 
photographers that can be found at a number of retail stores.  
 
Additionally, you can add a video, portfolio, or other media that 
illustrates your skills and talents. Hiring managers are people, and 
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people love videos and images. More importantly, most recruiters view 
countless profiles and resumes, which eventually becomes monotonous. 
Adding something totally unique is a great way to stand out. Creating an 
infographic or PowerPoint presentation that shows your achievements in 
a dynamic or interactive manner will add a little visual interest to your 
profile, while maintaining professionalism. The word professional does 
not have to be synonymous with boring.  

 
“Great minds discuss ideas; average minds discuss events; small minds discuss people.”  

-Eleanor Roosevelt 

 

3. Join In 
 

Groups are all the rage on LinkedIn and it’s a great way to network and 
remain abreast of emerging issues within your industry. You can also 
follow companies that you’re interested in working for. 
 
Connecting with top executives in a company is a way to find out the 
competencies and key skills owned by their top executives. Reviewing 
the profiles of top executives and individuals within your industry will 
get your creativity flowing and likely give you a few tips on what a 
particular company is looking for.  

 

4. Are Your Eggs In One Basket? 
 

It feels awful to really want a job and receive notification that you have 
not been selected. On the flip side, it is fantastic to have more than 
one employer express interest in hiring you. The latter is possible, but 
it requires that you get all of your eggs out of that ONE basket. 
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LinkedIn provides a jobs feature where you can search for your dream 
job or position of interest with a particular company. For example, say 
you want to be a Marketing Manager for Nordstrom. You can search 
for this position using LinkedIn Jobs and apply for it immediately. After 
viewing that position, you can glance to the right and view the section 
titled “People also viewed.” You can then apply for any jobs that you 
find appealing in that list. Whether you are looking for similar 
companies or professionals to add to your network, there is often very 
interesting information in the “People also viewed” section. 
 

“Courage is resistance to fear, mastery of fear – not absence of fear.” -Mark Twain 
 

5. Going Outside of Your Comfort Zone 
 

I have heard countless stories of professionals that were feeling 
dissatisfied in their current job or profession and needed a change. 
LinkedIn is a great resource to research opportunities outside of your 
current industry or comfort zone. You can start by joining a few groups. 
If you are interested in education, you can join groups in that sector, if 
you thought about becoming a chef, there are plenty of groups for that 
too.  
 
Joining groups will give you an opportunity to hear about industry-
related issues discussed by other group members that may help you to 
make a decision about pursuing new and exciting interests. It can also 
help you to articulate your understanding of emerging industry 
challenges and perhaps solutions when communicating during the 
interview process.  
 
Here’s a sample message to start a conversation with someone after 
you have joined a group: 
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Hi Robert,  
 
I read your post about increasing test scores in elementary schools 
and found it very interesting. I’m currently a project manager, but I 
have been interested in teaching for as long as I can remember. I 
have a few thoughts and questions regarding your post and want to 
know if you would be interested in chatting in the near future. 
 
Thanks for the great information and best of luck in your career! 
 
Charlene 
 

Regardless of the recipient (group member, recruiter, acquaintance, 
former colleague), be sure that your LinkedIn communications are 
personalized, courteous, honest, and proofread before sending to 
catch any spelling errors (especially in the spelling of the recipients 
name). You should generally allow at least a week for the recipient to 
respond to connection requests, Inmail, or job applications (perhaps 
even a little longer).  
 
In all communications remain positive and upbeat. Some professionals 
undervalue the importance of being likeable – we all want to help and 
work with people that we like, so establishing rapport is great!  

 

6. Be Consistent & Visible 
 

Maintain consistency between your resume and your LinkedIn profile. 
Be sure that dates and titles match between the two. Confusion may 
cause recruiters to move on to the next candidate. If you have more 
than one version of your resume, be sure that all of the basic 
information is the same. 
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You also want to increase the number of connections that you have. 
Why? Because it gives you greater visibility; when you have more 
connections you’ll have a greater chance of seeing the name of the 
hiring manager or recruiter at a company that you’re interested in.  
 
More than likely, you have more potential connections than you realize. 
Consider the follow possible contacts: all former coworkers, college 
classmates, sorority/fraternity members, and acquaintances from 
religious affiliations. It goes without saying that the same networking 
that you are doing on LinkedIn should occur in person and at various 
professional events. Every professional that you meet should be 
someone that you invite to connect with on LinkedIn. Make it a habit. 
 

“You measure the size of the accomplishment by the obstacles you had to overcome to 
reach your goals.” -Booker T. Washington 

 

7. Hide & Go Seek 
 

Hopefully you already have a great resume. Upon reviewing your 
resume, recruiters should find your LinkedIn profile address at the top 
near your contact information. While I understand that there are some 
people who choose not to provide their LinkedIn address on their 
resume because of fear of discrimination once the picture is viewed, 
the reality is that an employer with discriminatory practices will have 
the same practices when you arrive for the interview. I have always 
believed that being a person of excellence is the best way to combat 
the issue of unfair hiring practices. 

 
Be sure to customize your LinkedIn link. Upon signing up for LinkedIn, 
you will receive a public link with extra numbers and letters that look 
something like this: www.linkedin.com/pub/sandra-jones/3/5c/2m5.  
You can customize the link to look like this:  
www.linkedin.com/in/SandraJones. 
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8. You’re A Superstar! 
 

While the job search process is a time when you should in fact “toot 
your own horn,” LinkedIn recommendations and endorsements are 
strategic tools for others to join in on evangelizing your brilliance. 
Here’s a tip: If you were laid off from a job, an endorsement or 
recommendation can counter the negative impact of that situation by 
providing positive feedback.   
The LinkedIn Jobs page discussed earlier will alert you when you have 
connections at companies with current job openings, or you can search 
to find a connection working for a desired employer. Here’s a sample 
of how to reach out to that contact:  

 
SAMPLE 1: 
 
Hi Juanita, 
 
I hope you are doing well. As you may know, I am currently working 
as a marketing consultant developing social media campaigns for a 
range of clients. While this work has been fulfilling, I am interested 
in pursuing opportunities within an agency.  
 
I noticed on LinkedIn that you have a connection at BBDO, an 
agency that I have admired for many years. Would you be willing to 
introduce me to your contact Tory Jones so that I can speak with 
her about potential opportunities within the agency? I would be 
grateful for your support. 

 
Thank you so much! 
 
Tariq 
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SAMPLE 2: 
 
Hi Juanita, 

 
I came across your LinkedIn profile in the Marketing group and 
wanted to reconnect with you. Congratulations on launching your 
advertising agency. It appears that you have worked hard to achieve 
your career goals.  
 
I am currently relocating to the West Coast and would love to catch 
up and perhaps see if we might be able to assist each other. Let me 
know if you would you like to chat by phone in the next couple of 
weeks?  

 
Thank you so much! 
 
Tariq 

 

“All our dreams can come true if we have the courage to pursue them.” -Walt Disney 
 

9. What Should You Say? 
 
So what happens if you reach out to a recruiter and they agree to 
speak with you? What will you say? Here are a few questions to ask:  

 
! Thank you for agreeing to speak with me. May I share a little about 

my background and why I think this position is such a great fit? 
(Speak about your related background, goals, and achievements).  

 
! What would you say is the best way to get an interview with (name 

company)?  
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! Would you share any tips about how I can stand out during the 

recruitment process?  
 
! Would you be willing to pass my information along to the hiring 

manager or the appropriate contact within the company?  
 
! Is there anything that I can do to help you?  

 
Be sure to forward a thank you message for any assistance provided. If 
your contact is not willing to assist you, don’t despair; it may be for any 
number of reasons, some outside of your control. There is no 
guarantee that any single connection or conversation will lead to a job, 
so the process of reaching out to your connections should be ongoing; 
remember, this is about navigating your career. 
 
LinkedIn provides a great feature called “Mentions” that makes it quick 
and easy to have a brief conversation with a person in your network by 
allowing you to directly reference a contact in your LinkedIn status 
updates on the homepage. The person you mention will receive a real-
time notification, which will keep you on his or her radar screen and 
promote ongoing discussion, which may lead to an opportunity. For 
example, you can use this feature to congratulate a connection on an 
achievement, which is a way of keeping in touch without being 
aggressive. While LinkedIn is a social media platform, many 
professionals are busy actually doing their job.  

 

10. Cultivating Long-Term Relationships 
 

Although it can feel awkward to connect with someone that you 
haven’t communicated with in a while, here’s a reason to feel less angst 
about it: A good number of professionals have not yet joined LinkedIn 
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and are just now learning to leverage the benefits of social media for 
career purposes, so people are not surprised when contacted by an 
old acquaintance who happened upon their profile.  
 
Networking is about building and maintaining mutually beneficial and 
long-lasting professional relationships that both parties genuinely 
value and appreciate. You should be sure to respond to any requests 
that you receive to connect and provide assistance whenever possible. 
 

“Success is…knowing your purpose in life, growing to reach your maximum potential, and 
sowing seeds that benefit others.” -John C. Maxwell 

 

11. A Few Final Tips 
 

! You should be mindful of the very public nature of LinkedIn. To 
support a confidential job search when currently employed, you can 
use language in your profile that communicates your appreciation for 
networking and developing strategic partnerships. After all, LinkedIn 
is a great platform used by passive job seekers, active job seekers, 
and individuals desiring to network for career-steering purposes. 

 
! Companies like it when you do your research and are informed. 

Before connecting or applying for jobs on LinkedIn, research the 
company by reading the company’s website, follow the company on 
LinkedIn, and pay attention to emerging news related to the 
industry. 

 
! Be thankful for every member of your network. Use LinkedIn 

Contacts to manage all of your existing connections. Scan your 
LinkedIn feed and identify opportunities to like an article or 
comment on your connections status updates.  
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! Use the “Who Viewed Your Profile” statistics to see if you are 
getting the right kind of attention and to understand the key words 
used to arrive at your profile. 

 
! Do not post confidential information. While additional media is 

recommended, just be sure that you do not share inappropriate or 
confidential information. 

 
! Take action by applying for a position as soon as possible after 

discovering it (preferably within 24 hours). You should be prepared 
with a Top Notch LinkedIn profile, a great resume, and a generic 
(but strong) cover letter. You will become accustomed to taking 
quick action to steer your career. 
 

! Schedule time each week to respond to messages, acknowledge a 
post, or reconnect with professional acquaintances to build your 
network – you can achieve this in a small amount of time. 

 
! Become intimately familiar with all of the tools offered by LinkedIn. I 

have only mentioned a few here to get you started, but the more 
you use the LinkedIn platform, the savvier you will become.   


